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Bill Wilson Center is a nationally and regionally recognized leader for providing services to at-risk youth and families. Our agency -- from our executive team to our line staff -- is committed to improving the lives and conditions of the people we serve.  We provide direct services to more than 3,500 children, youth, young adults and families in Santa Clara County. BWC provides services that meet the cultural and linguistic needs of our whole community. We value our unique ethnic diversity as well as the LGBTQ community and non-able body community. Join us and become a difference maker at Bill Wilson Center!  Find out more at http://www.billwilsoncenter.org 
Independent Contractor:  Marketing and Recruitment Host Homes
SUMMARY:

The Contractor will develop a marketing campaign specific to the recruitment of Host Homes for LGBTQ youth and young adults needing a short term home for stabilization and life skills preparation moving towards reunification with family or permanent housing.
GOAL: Secure a minimum of 6 new Host Homes by Dec 31, 2018. 
SCOPE OF WORK:   

· Develop advertising campaign for maximum visibility and marketing within designated budget 
· Adhere to budget allowances and receive necessary approvals prior to recruitment and/or retention program implementations
· Work closely with program Division Director to identify appropriate families
· Provide packets to prospective families for finger print clearances and agency forms to complete
· Maintain database of community and agency events, always seeking new, high impact events
· Manage and attend recruitment events (including some evenings and weekends) ensuring they are staffed with Host Home staff and/or volunteers and that all marketing materials are ready and present

· Develop recruitment and retention action plan

· Actively source quality Host Home candidates. Work with agency team to establish core competencies and characteristics of quality caregivers; be well versed in host home requirements to ensure new recruits meet established quality standards
· Participate in planning, execution, analysis and evaluation of family recruitment plan
· Build and maintain relationships with schools and colleges, local community businesses, faith-based organizations and other pertinent recruitment sources

· Inspire and motivate families to become part of BWC LGBTQ Host Home community

· Organize and host informational meeting for prospective hosts

· Work closely with BWC Marketing & Communication Manager to design and manage outreach materials and collateral

· Distribute marketing materials to community agencies
· Prepare monthly, quarterly and annual reports regarding recruitment activities, marketing, responses to advertising, barriers and successes
· Presentations to Rotary, other service clubs, PFLAG, Office of LGBTQ Affairs, and other organizations to market program and increase opportunities for recruitment
· Other duties as assigned
DESIRED QUALIFICATIONS/EXPERIENCE:
· Outgoing and able to quickly build trusting relationship with a broad set of people, including parents, external stakeholders, school staff and teammates

· Demonstrate proficiency with Microsoft Office (word, excel, power point and outlook) applications, scheduling systems and other health care industry related software

· Results orientated; reporting effectively, measuring outcomes

· Ability to remain flexible, resilient, clam, maintain a sense of humor and present a well-groomed professional image

· Ability to plan, organize, prioritize, integrate, delegate and accurately follow through in work activities with time constraints and interruptions to meet deadlines as well as work independently with a minimum amount of direction and/or supervision

· Adept at thinking strategically, translating plans into action and exhibiting excellent judgment

· Excellent oral and written communication skills in English and preferably, also in Spanish

· Comfortable working with a flexible schedule and still reaching goals for contract
Summary of Qualifications:
    




Bachelor’s Degree in Marketing, Advertising and/or a minimum of 2 years’ experience in marketing/advertising for real estate with proven results. Experience or commitment to LGBTQ issues, social justice, efficacy and equity.  Experience with recruitment, public speaking, demonstrated presentation skills.   Must have possession of current driver’s license, access to a vehicle and personal automobile insurance.  Bilingual communication skills preferred.  

SALARY RANGE:
This is a contract/1099 position for (1) one year.    
For consideration, please submit CV/resume and cover letter/proposal to:

BILL WILSON CENTER

SUBJECT LINE: Marketing/Host Home Recruiter (CONTRACTOR)
Email:  ipena@billwilsoncenter.org
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